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PURPOSE

The purpose of the Request for Proposal is to fund a consortium for specific Tech Prep programs that meet the requirements outlined in the Carl D. Perkins Act of 2006.  (See the State Tech Prep Guidelines.)  Fiscal agents will develop a proposal with input from partners to improve Tech Prep programs and increase student achievement.  Upon approval fiscal agents will award funding to the local sites based on the activities in the approved RFP.  Funds must be used to mutually  benefit all members of the consortium.

TIMELINE FOR REQUEST FOR PROPOSAL

January 14, 2008 – 
RFP available on KY TECH web site

 


(http://KYtech.ky.gov/techprep.htm)

March 14, 2008 –
RFP Due by COB (4:30 pm, Eastern Time)

April 21, 2008 - 
Sites notified of Approval

May 16, 2008 -
Memorandum of Agreements mailed for signature

June 13, 2008 - 
Signed Memorandum of Agreements due in Tech Prep Office

July 1, 2008 - 
Funding Period Begins

FUNDING INFORMATION

Funding period for approved grants will be July 1, 2008 through June 30, 2009.  Expenditures incurred must be during the funding period.  Funds may not be encumbered nor carried forward.  These funds may be withdrawn with thirty-day notice based upon failure to complete program requirements and expectations.

Monthly Reimbursement Requests will be sent with final approval documents.  These forms must be submitted on a monthly basis to receive reimbursement for expenditures.  The Department for Workforce Investment will only accept MUNIS reports for the personnel category.  All other expenditures require a copy of the paid invoice.  Purchase orders will not be accepted for reimbursement.

FORMAT FOR PROPOSALS

Submit the original and four (4) typewritten copies of the proposal and email to charleneg.baxter@ky.gov.  The following format must be used:

· Typewritten - no less than 12pt. font

· Double spaced

· 1 inch margins

· Print on one-side only 

· Proposal should be no more than 20 pages excluding the budget and certification forms.

Proposals must be received by the close of business on Friday, March 14, 2008.  Fax and e-mail copies will not be accepted as official applications.   Mail all copies of proposal to Charlene Baxter, Department for Workforce Investment, Office of Career and Technical Education, 2032 Capital Plaza Tower, 500 Mero Street, Frankfort, Kentucky 40601.

PROPOSAL REVIEW/EVALUATION PROCESS

Each proposal received will be reviewed and evaluated by a team of reviewers appointed by the Office of Career and Technical Education.  A scoring rubric will be used by the review team.  APPLICATIONS SCORING BELOW 60 WILL NOT BE FUNDED.

No appeals process is in place.  Recommendations are final.

BUDGET INFORMATION

The proposal must include a DETAILED BUDGET that matches all activities.  Funds must be used to benefit all partners in improving the program in the consortium.  

Listed below are APPROVABLE expenditures with Tech Prep Funds.  They are examples only.


PERSONNEL
· Stipends to teachers outside the regular work period.

· Substitute pay for teachers to work on related activities or attend Tech Prep meetings, workshops, conferences, etc. during the school year.

· Consultant (honorarium and travel expenses) to provide technical assistance with specific Tech Prep activities. 

TRAVEL

· Travel expenses (in-state and out-of-state) and registration fees for approved Tech Prep  workshops, conferences, meetings, etc., for secondary and postsecondary academic and career and technical teachers, administrators, counselors, and others related to the project activities that result in program improvement or expansion.

OPERATING

· Supplies - must be non-consumable and for demonstration purposes only. 

· Computer software for program enhancement or expansion.  

· Resource materials (not textbooks) 

· 5% of the total program expenditures may be requested for administrative costs.

EQUIPMENT

· Equipment must be related to the implementation of the Tech Prep program.
Listed below are NON APPROVABLE expenditures for Tech Prep Funds.

· Activities for middle schools and 9th and 10th grades
· Student transportation (field trips, student organization meetings, etc.)

· Classified salaries (secretary, bookkeeper, bus driver, etc.) 

· Student consumables (items that become property of students’ such as textbooks, project materials)

· Student activities (awards, fees, registrations, scholarships, etc.)

· Furniture (desk, tables, filing cabinets, etc.)

· Expenditure for advisers and students participating in student organizations

· Promotional items (T-shirts, cups, pencils, etc.)

· Maintenance or repair of equipment 

· Replacement of outdated equipment

· Postage, monthly telephone, on-line services, etc.

· Dues/Membership for professional organizations

· Certifications and Licensure Fees

· Food/refreshments 

· Consumable supplies such as paper, ink cartridges, pens, pencils, lumber, etc.

· Items for 9th Grade Academy

· Computer labs

· Digital, Video or Web Cameras

· Televisions, VCR or DVD equipment

· Printers, Scanners

· Projectors (LCD)

· Calculators

· Editing Equipment

· ILP Software of folders

· Items required by legislation or regulation.

Funds must be used to supplement state and local dollars.  Federal dollars cannot take the place of state and local dollars.

SAMPLE BUDGET

KENTUCKY TECH PREP

BUDGET REQUEST SHEET

2008-2009

Consortium Site













Purchases must be detailed and linked to the proposed activity in your plan.  These items must be identified in each category.   
	PERSONNEL COSTS


	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)

	Coordinator Stipends
	$15
	
	Stipends to site coordinators in the consortium.

	
	
	
	

	Substitute Teachers
	$15
	
	Pay substitutes for integration planning, curriculum

Development and professional development.

	
	
	
	

	Teacher Stipends


	$20
	
	Stipends for teachers that will be working on

Curriculum up-dates.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL PERSONNEL 

COST


	$50


	
	


SAMPLE BUDGET
	OPERATING COSTS


	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)


	Software
	$10
	
	Software for New PLW program.

	
	
	
	

	Software


	$25
	
	Software for integration projects in Math and CTE

Programs and Science and CTE Programs.

	
	
	
	

	Resource Material


	$5
	
	Will purchase the book “Karla and Charlene’s Guide 

To Tech Prep” for each school in the consortium.

	
	
	
	

	5% Administration

Cost


	$13
	
	5% of the total program expenditures for administrative costs.



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL OPERATING

COST


	$53
	
	


SAMPLE BUDGET
	TRAVEL


	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)

	Fall Tech Prep Meeting


	$20
	
	Funds for consortium members to travel to

Fall Tech Prep meeting

	
	
	
	

	Spring Tech Prep

Meeting
	$20
	
	Funds for consortium members to travel to

Spring Tech Prep meeting

	
	
	
	

	Summer KACTE

Conference


	$30
	
	Funds for consortium members to travel to 

KACTE Conference

	
	
	
	

	National Career

Pathway Conference

(NCPN)
	$30
	
	Funds for consortium members to travel to National 

Career Pathway Conference (NCPN)

	
	
	
	

	National Conference

ACTE


	$15
	
	Funds for consortium members to travel to National

Conference (ACTE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL TRAVEL 

COST


	$115
	
	


SAMPLE BUDGET
	EQUIPMENT
	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)

	Math and CTE 


	$30
	
	Equipment for integration for Math and CTE

Projects



	
	
	
	

	Science and CTE


	$30
	
	Equipment for integration for Science and CTE

Projects



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL EQUIPMENT

COSTS


	$60
	
	


SAMPLE BUDGET
TECH PREP

CONSORTIUM BUDGET

	CATEGORY
	AMOUNT BUDGETED

	PERSONNEL


	$50

	
	

	OPERATING COSTS


	$53

	
	

	TRAVEL


	$115

	
	

	EQUIPMENT


	$60

	TOTAL CONSORTIUM


	$278


Approved:










Tech Prep Director







 Date

Office of Career and Technical Education







FISCAL AGENT INFORMATION

FISCAL AGENT:__________________________________









ADDRESS:    _____________________________________________________


PHONE NO.:  _________________


  

FAX NO.:  _____________________



EMAIL ADDRESS:











Fiscal Agent Signature








  Date
TECH PREP

REQUEST FOR PROPOSAL FORM

2008-2009

	Project Duration
	From:
	JULY 1, 2008
	To:
	JUNE 30, 2009


1. Develop a consortium plan that addresses each of the Tech Prep requirements listed below.  

How will the consortium plan 

· align with local Perkins application that meet the goals described therein.

· Provide programs of studies (career pathways) to be offered that combines a minimum of 2 years secondary education and a minimum of 2 years postsecondary education.  

· provide integration of academic and technical education utilizing work based learning where appropriate and available.

· provide technical preparation in career fields including high wage, high skill or high demand occupations.

· build student competencies in technical skills and core academic subjects.

· lead to technical skill proficiency and industry recognized credentials.

· lead to placement in high skill, high wage employment or further education.

· utilize career and technical education programs of study that meet academic standards developed by the state and link secondary and postsecondary education and meet the following:   

· non duplicative sequence of courses

· articulation agreements

· dual credit courses

· work based learning

· distance learning

· established academic and career and technical student standards

· provide on-going professional development for teachers, counselors and administrators related to the implementation of Tech Prep with regards to educational instruction, career guidance and all aspects of the industry.

· provide equal access to all students including special populations.  Special populations means

· individuals with disabilities

· individuals from economically disadvantaged families

· individuals preparing for nontraditional fields

· single parents

· displaced homemakers

· individual with limited English proficiency
KENTUCKY TECH PREP

BUDGET REQUEST SHEET

2008-2009

Consortium Site













Purchases must be detailed and linked to the proposed activity in your plan.  These items must be identified in each category. 
	PERSONNEL COSTS


	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL PERSONNEL 

COST


	
	
	


	OPERATING COSTS


	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL OPERATING

COST


	
	
	


	TRAVEL.
	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL TRAVEL 

COST


	
	
	


	EQUIPMENT
	Requested Funds
	Approved Funds

(DWI Use Only)
	Budget Explanation/Justification (Be specific)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL EQUIPMENT

COSTS


	
	
	


TECH PREP

CONSORTIUM BUDGET

	CATEGORY
	AMOUNT BUDGETED

	PERSONNEL


	

	
	

	OPERATING COSTS


	

	
	

	TRAVEL


	

	
	

	EQUIPMENT


	

	TOTAL CONSORTIUM


	


Approved:










Tech Prep Director







 Date

Office of Career and Technical Education







EDUCATION CABINET
DEPARTMENT FOR WORKFORCE INVESTMENT

CERTIFICATIONS AND ASSURANCES FOR COMPLIANCE

TITLE VI, CIVIL RIGHTS LAW OF 1964

KRS 344.015

A recipient of federal funding must be in compliance with the following state and federal laws and regulations in order to receive federal funds.  If any of these laws and regulations cannot be complied with by the 





 (name of subrecipient) federal funds shall not be released.  Execution of this contract, signifies the 





 (name of subrecipient) certification and assurance of compliance which shall be treated as a material representation of fact upon which reliance will be placed by the Department for Workforce Investment.

NONDISCRIMINATION

The 






 (name of subrecipient) shall not discriminate in employment or service delivery and program participation on the basis of race, color, national origin, sex, disability, age, religion or marital status in accordance with Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Age Discrimination Act of 1975, as amended, Section 504 of the Rehabilitation Act of 1973, as amended, the Americans with Disabilities Act of 1990, Executive Order No. 11246 of September 24, 1965, as amended, and all other applicable laws which prohibit discrimination and implementing regulations, guidelines, and standards lawfully adopted and promulgated under those laws.

Inquiries and/or complaints concerning discrimination in employment or services may be addressed to







 (name) Equal Opportunity Coordinator, at







(address) 


 (phone number).

CERTIFICATION

TITLE VI

In compliance with KRS 344.015, the Department for Workforce Investment has adopted a Title VI Plan.  Any subrecipient shall likewise adopt this Title VI Plan or certify compliance with its own Title VI Plan.






 (name of subrecipient) adopts and shall comply with the provisions of the Title VI Plan which has been attached here to and made a part of this contract.  The Responsible Official for Title VI compliance is






 (name) 





 (address) 





 (phone number).

or






 (name of subrecipient) has a Title VI Plan to which it complies; a copy of which has been submitted with this certification to the Department for Workforce Investment.  The Responsible Official for Title VI compliance identified in that Plan is






 (name) 





 (address)





 (phone number).

ASSURANCES

SENATE BILL 258

The 





 (subrecipient) agrees to comply with Senate Bill 258, Chapter 491 Acts of 1994, codified at KRS.45A.485, and shall:


1.
Reveal any final determination of a violation within the previous five (5)  years of any



provision of KRS Chapters 136, 139, 141 (taxes), 337 (wage and hour), 338 (OSHA),



341 (unemployment compensation), and 342 (workers compensation) that apply to the








 (subrecipient); and


2.
Be in continuous compliance with the above referenced laws of the Commonwealth



that apply to the 




 (subrecipient's) for



the duration of the award.

The





 (subrecipient) certifies that it is in compliance with the provisions of the Drug-Free Workplace Act of 1998 including:


1.
publishing a statement notifying employees that the unlawful manufacture, distribution,



dispensing, possession, or use of a controlled substance is prohibited in the








 (subrecipient's) workplace and specifying



the actions that will be taken against employees for violation of such prohibition;


2.
establishing an ongoing drug-free awareness program for employees;


3.
enforcing the policy with all employees engaged in the performance of this award.


4.
notifying the Department for Workforce Investment in writing within ten calendar days



after receiving notice of a conviction of an employee for the violation of a criminal



drug statute occurring in the workplace and the action taken with respect to the



employee.

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

The 





 (subrecipient) certifies that:


1.
Neither the 




 (subrecipient) nor its principals



and/or subrecipients are presently debarred, suspended, proposed for debarment,



declared ineligible, or voluntarily excluded from participation in these transactions



by any Federal department or agency.


2.
The instruction for certification, which are an integral part of this certification, have



been read and agreed to by the 




 (subrecipient). 


3.
Where the prospective subrecipient of Federal funds is unable to certify to any of the



statements in this certification, such prospective subrecipient shall submit an 



explanation to the Department for Workforce Investment.

LOBBYING

The 






 (subrecipient) certifies that:


1.
No federally appropriated funds have been paid or will be paid, by or on behalf



of the 





 (subrecipient) to any person to



influence, either directly or indirectly, the introduction or modification of any



federal or state legislation, or the outcomes of any federal, state, or local



election, referendum, or initiative.  No federally appropriated funds have been



paid or will be paid by or on behalf of the








(subrecipient) to any person for influencing or attempting to influence an officer or 



employee of any agency, a member of Congress, an officer or an employee of



Congress, or an employee of a member of Congress in connection with the awarding



of any federal grant, the making of any federal loan, the entering into any cooperative



agreement, and the extension, continuation, renewal, amendment, or modification of



any federal award, grant, loan, or cooperative agreement.

2.
If any funds, other than federal appropriated funds, have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of an agency, a member of Congress, or an employee of a member of Congress in connection with this Subgrant Agreement, the 




 (subrecipient) shall complete and submit standard form LLL "Disclosure Form to Report Lobbying" in accordance with its instructions.

3.
The 





 (subrecipient) shall require


that the language of this certification be included in the award documents for all


Subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

4.
The participating secondary and postsecondary partners will enter accurate, complete and valid data into TEDS (Technical Education Data System) and will have on file source documents to support the data entered.

SIGNATURE OF CHIEF SCHOOL OFFICER

               DATE




19

