Program Assessment Revisions                      2011-2013                                                       Page 2 of 2

	[image: image1.png]



 Office of Career and 

 Technical Education
	EDUCATION And WORKFORCE DEVELOPMENT CABINET
CTE Program Assessment

17-Standard Document Revisions and Guidelines
2011-2013
	[image: image2.jpg]PRroFiciENT & PREPARED FOR

S UCCESSS

Kentucky DEPARTMENT OF EDUCATION







REVISIONS

	Standard
	Description

	1
	The standard now has five indicators needed for a score of “4.”

Added:

E.  Curriculum maps/pacing guides are required.

	3
	Revised:

A-D.  Revised to align with the new Kentucky state assessment.  (The sample documentation will be available when the data is available from KDE.)


GUIDELINES OFTEN MISSED
	Standard
	Description

	1
	· Include KCTCS titles and numbers on all documents.

· Align the lesson schedules/plans, master schedule, syllabi, curriculum maps and the career pathway in Standard 5A.  The same courses should be on all documents.

D.  Include a syllabus for each course—not just one for the program.  When absolutely necessary to use titles like Carpentry I, Carpentry II, and Carpentry III, identify KY Tech courses in Carpentry I, II, and III.  For example:

· Carpentry I may include Introduction to Carpentry and Lab (CAR 126 and 127), Construction Prints (BRX 220), Industrial Safety (ISX 100), and Floor and Wall Framing and Lab (CAR 190 and 191).  (3 high school credits)

· Carpentry II may include Site Layout and Foundations and Lab (CAR 140 and 141), Ceiling and Roof Framing and Lab (CAR 196 and 197), Workplace Principles (WPP 200), and Fundamentals of Math (MTH 100).  (3 high school credits)

· Carpentry III may include Construction Forms and Lab (CAR 150 and 151), Exterior and Interior Finishing and Lab (CAR 200 and 201), Computer Applications (CIS 100), and Personal Financial Management (BA 120) OR Coop III (CAR 199 and 299).  (3 high school credits)

	2
	A. Document two different writing assignments by supply the instructions and the work from two different students for each of the two assignments.

B. The open response questions must be embedded in a test with multiple-choice, matching and/or fill-in-the-blank questions.  Document two different tests and the work from two different students for each of the two tests.
C. Supply a detailed lesson plan that includes the integration of math or science.  The assessment should include the testing of the math or science and the work from two different students.

D. Include items 6-17 on all lesson plans.

	3 and 6
	3E.  May use Perkins 2S1 (Standard 6 C) for documentation.
· Print the TEDS reports according to the instructions in the “Printing TEDS Reports” document on the program assessment website.

	7
	B.  Supply an annual safety inspection completed by someone other than the teacher—preferably someone outside the building that is knowledgeable about CTE safety in all programs.  KDE schools should use the form on the website.

	8
	B.  Document two different, dated safety tests and the work from two different students on each test with 100% score.
H.  The parent and guardian must sign policies specific to the program.

	9
	· A, B, C, and F must identify students by program.

C and F.  The number of students in leadership and membership last year needs to have increased from the year before.  Document with registration forms for the past two years.
Note:  TSA and STLP are not approved student organizations for program assessment documentation.

	13
	· Construction programs must include Form 200 for NCCER.
· Health programs may use the MNA Site Visit Evaluation checklist.

	14
	· Include agreements, employer evaluations and visitation records for all students.
· Health programs may use the MNA Site Visit Evaluation checklist for 14A.

· Data will be from the past school year.

	15
	A.  The plan will be completed and signed for the past school year.

B-C.  The professional growth plan must include both professional and technical development for the current school year.
D.  The plan must align and support the program improvement plan.

	16
	A.  The plan must be specific to the program.
B-F.  The recommendations in the plan must be guided by the data supplied for the standard.

F.  Highlight the school goals in the school plan that are included in the program improvement plan.

G.  Extend all items that requirement funds from the program improvement plan to the budget.

H.  Review the PIP twice a year with the advisory committee using the ICC forms.


GENERAL GUIDELINES

1. Responsibilities of documenting standards

A. *No documentation is needed; the team will assess by observation.

B. **Include documentation from all teachers in a multi-teacher program.

C. ***Principal or his/her designee is responsible for documentation.  The evidence for Standards 3, 6 and 15 should be included in the individual program or school documentation.

2. Read the document noting the details.

3. All documentation should be dated and within the dates set forth in the assessment document.  Purge all out-of-date documents.

4. Include only documents that are relevant to the standard.

5. When the program has multiple teachers, prepare only one set of documentation for the program.  Programs housed at satellite locations are considered separate programs.

6. When a lengthy document is presented, mark the page(s) specific to the assessed program.

7. Documentation must be program-specific – not just the school in general.
8. Print TEDS reports according to the “Printing TEDS Documents” on the Program Assessment Website.

9. Consult the Program Assessment Website for examples, supporting documents and resources.
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