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Applies to Automotive Technology, Auto Body Repair, and Diesel Technology
	ASE Standards


	Program Assessment Standards
	Other Sources

	1 - Purpose
	
	

	1.1 -- Employment Potential
	06E – Placement rate
	

	1.2 – Program Description

Technical Qualifications

Teaching Certificate

Goals of Program
	13A - Teacher industry certification

16A – Program improvement plan
	Program description

Teaching certificate



	2 - Administration
	
	

	2.1 – Student Competency
	02G - Certificates Given
	

	2.3 – Administrative Support

Inservice Training

Appropriate Facilities

Tools, Equipment, and Materials
	15A – Professional development log


	Extended employment request

Floor plan of classroom and lab

Inventory, List of tools and materials

	2.4 – Written Policies

Administrative Policies

Written Policies
Written Policies to Students
	07B-C  – Annual safety inspection and response

07D – Accident reports

08B – Student safety tests

08 C-D – Monthly safety inspections and response

08E – Written policies in lab area

08F – Safety posters posted in lab area

08G – Visual warnings in lab area

08H – Policies signed by parent and student.
	OCTE:  Policies and Procedures Manual

Section 11 – Safety – at

http://kytech.ky.gov/pasafetysectionofdtepoliciesandproceduresmanual.pdf
KDE:  District and/or school safety plan

	2.5 – Advisory Committee
	12B - Advisory committee meetings

12C – Committee recommendations

12D – Log of contacts with members

12E – List of committee
	

	2.6 - Public Relations
	04A-F – Student achievement recognized

10A-R - Public relations

11A – Community involvement

11B – Involvement of families and community
	

	2.7 – Live Work
	10A – Outside work
	

	3 – Learning Resources
	
	

	3.1 – Service Information
	17C - Program based software (Shopkey, Alldata)
	

	3.2 - Multimedia
	17A-L – Technology in instruction
	

	3.3 – Instructional Development Services

Personnel

Training
	15B-D - Teacher professional development.
	

	3.4 – Periodicals

3.5 – Student Materials
	01D – Syllabi indicating materials used
	

	4 - Finances
	
	

	4.1 – Program Training Cost
	16E - Program enrollment
	

	4.2 – Budget
	
	Expenditure documentation

	4.3 – Budget Preparation
	16G - Budget
	

	4.4 – Status Reports
	
	Expenditure documentation

	5 – Student Services
	
	

	5.1 - Pretesting
	
	Pretesting is conducted at the 6th and 8th grades and the results are sent to the high school and documented in the student’s individual learning plan that is used to guide a student through a career pathway.

Document with a completed IGP for a student currently enrolled in the program.

	5.2 – Pre-admission Interviews
	
	If students are interviewed before admission to the program, document this in the program description.

Students’ Individual Learning Plans

	5.3 – Student Records
	
	Student progress record

Student records in the office.

	5.4 - Placement
	06E – Placement of completers
	Follow-up forms

	5.5 – Follow-up
	06E – Placement of completers
	

	5.6 – Legal Requirements
	7 and 8 - Safety
	OCTE:  Policies and Procedures Manual

Section 11 – Safety – at

http://kytech.ky.gov/pasafetysectionofdtepoliciesandproceduresmanual.pdf
KDE:  District and/or school safety plan

	6 - Instruction
	
	

	6.1 – Training Plan
	01D – Syllabi

01E – Curriculum map

05A – Career pathway
	

	6.2 – Student Training Plan
	
	Student progress through program

	6.3 – Preparation Time
	01C – Master schedule showing planning period
	OCTE:  Bell schedule:  deduct the instruction hours from the 7.5 hours required for state employees to work to arrive at preparation time.  Also, include teachers are employed and days students are not in the building.

	6.4 – Teaching Load
	16E – Class rosters
	

	6.5 – Curriculum
	01D – Syllabus for each course

01A-B – Lesson plans

02 – Lesson plans

08B – Safety tests
10A-B – Work orders
	Program inventory

	6.6 – Student Progress
	
	Student progress through program

	6.7 – Performance Standards
	01D – Syllabi

02B-D – Detailed lesson/unit plans (application and assessment section)
	

	6.8 – Safety Standards
	01A-B Lesson plans

02 – Lesson plans

07B-C – Annual safety inspection and response

08A – Safety practices

08B – Safety tests

08C-D – Monthly safety inspections and response
	

	6.9 – Personal Characteristics
	09B-C – Leadership competition and development

3F - Skills Standards reports

3A-E – CATS scores
	

	6.10 – Work Habits/Ethics
	01D – Syllabi

02D – Detailed unit/lesson plans

09B-C – SkillsUSA leadership development

14B – Work-based learning evaluation
	

	6.11 – Individual Differences
	02D – Unit plan
	Copies of students’ individual education plans

	6.12 – Related Instruction
	01A-B – Core content in lesson plans

02B-D – Core content in lesson plans
	

	6.13 - Testing
	02B-D – Tests in lesson/unit plans

03 A-E – CATS reports

03F– Skill standards reports 
	

	6.14 – Evaluation of Instruction

Response to Evaluation
	12C – Advisory committee recommendations

16A – Program improvement plan 

16C - Student completed course evaluations

16D – Team assessments
	Annual evaluation of teachers by administration

	6.15 – Live Work
	10A - Outside work projects
	

	6. 16 - Articulation
	05 – Postsecondary links
	

	7 - Equipment
	
	

	7.1 - Safety
	07B – Annual safety inspection

07C – Safety recommendations implemented

08B – Safety tests

08C – Safety practices in the classroom
	

	7.2 – Quantity and Quality
	
	Equipment inventory

	7.3 – Consumable Supplies
	16G – Program budget
	Program expenditures

	7.4 - Maintenance
	16A – Program improvement plan

16G – Program budget
	

	7.5 - Replacement
	12C – Advisory committee recommendations

16A – Program improvement plan

16G – Program budget
	

	7.6 – Inventory
	
	Equipment inventory

	7.7 – Part Purchasing
	
	Requisitions

	7.8 – Hand Tools
	01D – Syllabi
	Equipment inventory

	8 - Facilities
	
	

	8.1 – Training Stations
	07B – Annual safety inspection

16E – Available work stations
	

	8.2 – Safety
	10B – Annual safety inspection
	Picture or copy of emergency plan or review team observation

	8.3 - Maintenance
	07B-C – Annual safety inspection and recommendations implemented
	

	8.4 – Housekeeping
	07A – Clean and orderly classrooms
	

	8.5 – Office Space
	
	Picture, floor plan, or review team observation

	8.6 – Instructional Area
	
	Same as 8.5

	8.7 – Storage
	
	Same as 8.5

	8.8 – Support Facilities
	
	Same as 8.5

	8.9 – Ventilation
	
	Same as 8.5

	8.10 – First Aid
	
	Picture or review team observation

	8.11 – Facility Evaluation
	12B - Advisory committee minutes
	


	9 – Instructional Staff
	
	

	9.1 – Technical Competency
	13A – Teacher industry certification
	Teaching certificate

	9.2 - Instructional Competency/Certification
	13A – Teacher industry certification
	Teaching certificate

	9.3 – Technical Updating
	15B-E – Technical development
	

	9.4 – First-Aid
	
	Section 11 – Safety – OCTE Policies and Procedures Manual at

http://kytech.ky.gov/pasafetysectionofdtepoliciesandproceduresmanual.pdf 

KDE:  District and/or school safety plan

	9.5 - Substitutes
	
	

	10 – Cooperative Agreements
	
	

	10.1 - Standards
	02 – Lesson plan objectives

14A – Tasks performed on worksite.
	

	10.2 - Agreements
	14A – Agreement
	

	10.3 - Supervision
	14A – Agreement

14B - Visitation to worksite
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