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Education and Workforce Development Cabinet

Office of Career and Technical Education

Grievance - Formal Response to the Student

(Or Parent/Guardian of a Minor Student)

	School:
	
	Program:
	


	Response by:
	
	Title:
	

	Response by the EEO/Grievance Counselor, ATC
	Step (1):
	
	

	Response by the Building Administrator
	Step (2):
	
	

	Response by EEO/Grievance Coordinator, OCTE
	Step (3):
	
	


	Findings:

	

	

	

	

	

	

	

	


	Proposed Action to be Taken:

	

	

	

	

	

	

	

	


	Signature of Responder:
	
	Date:
	

	Note:  If an appeal is not made within the allotted time period, it is assumed the decision at this level is accepted by the complainants.



	Accepted:
	
	
	

	Signature of Complainant:
	
	Date:
	


	I will be filing an appeal:
	
	
	

	Signature of Complainant:
	
	Date:
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