THIS INFORMATION IS FOR FIRST TIME USERS TO THE ONLINE COURSE SITE.  ALL OTHERS WILL GO DIRECTLY TO THE LOGIN SCREEN.
1. Go to http://my.edcabinet.ky.gov/.
2. Click on EWDC Management Academy, under “What’s inside.”
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3. Click on Management Academy Course Catalog. Sexual Harassment and Workplace Violence are mandatory for all staff, but they are located in this area.
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4. This is the screen you should see.
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Below is the current course catalog for the Education and Workforce Development Cabinet
online training for agency employees. To register for a course:

1. Click the "Select" box to the right of the course, and then click the "Add to EduCart"
link.
. Once you have placed the appropriate course(s) in your educart, click "View
Educart"(above) and "Continue to Checkout.”
. You will be redirected to the KYVC to access your user account, or create a new one.
_ You'll then be prompted through the checkout process to submit your request.

Once completed, you will receive a confirmation of your registration via email. This email

will direct you on how to access your online course(s).

Course Code Section Number Course Section Title Credits Select
EWDC101 01 Merit System Basics o

Add Course To EduCart

For additional help finding programs and course, or for questions about the enrollment
process, please call the KYVC Help Desk toll-free at 1-877-740-HELP (4357).

Last Updated 3/5/2009





5. Select the course you want to take and click add to educart.
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6. The screen will change in the top right to say, “view my educart.”  Click “view my educart.”
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7. This is what the screen should look like.
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8. Click “checkout.”  This is the screen that should appear.
9. Click “new user” then continue.  If you are already a user in the KYVC system, click “returning user” and use your userid and password.
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10.
Complete this screen, then click “next.”
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11.
This screen should appear.  Click “finish.”  
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This message should appear along with your record of information.

 “Your request has been submitted. Please print the following order summary for your records.”  
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11. You will receive an email from KYVC with your username and password.  The first time you log on, you will be asked to change your password.

12. From this point forward, when you login, your will go to http://my.edcabinet.ky.gov.

13.   Click EWDC Management Academy, then login page.
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14. From this page, you can insert your userid and password, and from there you can take the class.
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15. After login, you should see this page that has all your classes on it.  Click the class you want to work in and you are ready to go.
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If you have questions, please call the KYVC help desk at 
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