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KENTUCKY DEPARTMENT OF EDUCATION

CAPITAL PLAZA TOWER, 500 MERO STREET, FRANKFORT, KY 40601

MEMORANDUM
To: 

Charles Harman, Director




Division of Budget and Financial Management 

Through: 



From:



Date: 



Subject:

Request for waiver from 40-mile radius requirement

Prior approval is requested, in accordance with 200 KAR 2:006, Section 6, for a waiver from the 40 mile radius requirement for travel-related expenses, in order for the Kentucky Department of Education to reimburse this individual for attending a work-related event.  A strong justification with regard to the necessity of this waiver will need to be provided in the purpose for attending event.
	Name  
	

	Home Address:


	Workstation Address:


	Event Location and Dates


	Purpose for Attending Event



The specific travel-related expenses for which approval is being requested are as follows:

